HDBank

Cam két loi ich cao nhat

S6: ... /2020/TB-TGD i
Tp Ho Chi Minh, ngay ... thang.... nam 2020

THONG BAO
V/v Cap nhéat thong tin CBNV

Nhim chuén bi cho Chuong trinh quan 1y HR bang cong nghé 4.0, dam bao thong tin nhan sy
ctia tng CBNV dugc cip nhat, b sung méi nhat theo chuén dit liéu khi van hanh chuong trinh
méi. Nay, Téng giam ddc thong bao dén toan thé CBNV trong hé théng HDBank thuc hién cap
nhat ho so thong tin nhu sau:
1. Poi tuong:

- Téit ca CBNV cung cp anh thé thong tin theo huéng dan chi tiét tai phu luc huéng dan

dang ky anh thé dinh kem
- CBNV c6 tai khoan va mat khau dang nhap vao trang HDBank Home va cap nhat thong

tin theo hudng dan chi tiét tai phy luc huéng dan cap nhat thong tin chi tiét dinh kém.

- CBNV chua c6 tai khoan va mat khau ding nhap vao Mis nhu Nhén vién lai xe, L8 tan,
NV Hau can, Cong tac vién.... Nhan vién Hanh chinh tai don vi s& thuc hién cap nhat
thay cho CBNV trén bang tinh excel, dong thoi NV Hanh chinh phai ky cam két bao mat
cac thong tin theo mau dinh kém:

+ Mau cap nhat thong tin, bang tinh excel
+ Mau cam két bao mat thdng tin

- Khbi Nhan su s& nhap dir liéu ddi v6i Quan 1y cp cao: Ban diéu hanh, Ban Kiém soét ...
thong qua dau moi cung cap tr Van phong lanh dao

2. Trién khai thwc hién:

- Thoi gian trién khai thyc hién online cip nhat thong tin: tir ngay ....... .

- Ban in ¢ chir ky xac nhan cia CBNV han chét guri vé Khéi Nhan su ...

- Trudng hop cin hd trg, Anh/Chi vui long lién hé

+ Email Phong Dich vu & H6 trg: dichvu&hotro@hdbank.com.vn
+ Hoac cdc CBNV phu trach khu vuc:

STT Khu vue Ho va tén Email Pién thoai
1. | HaNoi Nguyén Thi Minh Chau chauntm@hdbank.com.vn 0909116491
2 | Mién Béc )

- bang Thi Hicu hieudtl@hdbank.com.vn 0978319858
Mién Tay
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3 Podng Nai
Nguyén Thi Thuy Duong | duongntt5@hdbank.com.vn 0906346914
Pong Nam Bo .
Nham Thi Hang hangnt24@hdbank.com.vn 0914521661
Tay Nguyén
4. | Mién Trung
Khéi Van hanh, Pham Thi Tuyét Nga ngaptt2@hdbank.com.vn 0918836074
Trung ttm QL &
HTTD
5 Nguyén Thi Tuyét Van | vanntt_2@hdbank.com.vn 0903967794
TP.HCM + Hoi s& -
(trr Khoi Van hanh, | Nguyén Thi Phuong Thiy | thuyntp2@hdbank.com.vn 0943460326
TT QLHTTD) -
Pham Thi Tuyéet Nga ngaptt2@hdbank.com.vn 0918836074

- Cac thong tin trén s& dugc Khdi Nhan sy cdp nhat trong hd so ca nhan cia CBNV va
phuc vu cong tac quan trj ngudn nhén lyc tai Ngan hang. Day 13 quyén loi va trach nhiém
cia CBNV, TGP yéu cau CBNV cap nhat thong tin ddy dua, chinh xac va ding han dong
thoi chiu trach nhiém hoan toan vé tinh xé4c thyc ctia ndi dung di cung cép.

Tran trong.

TONG GIAM POC
Noi nhén:
- HPQT, BKS, BDH;

- Cdc Pon vi trong hé thong;
- Luu VT,MIS.

PHAM QUOC THANH
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PHU LUC HUONG DAN PANG KY ANH THE

Thao tac Anh mé phéng

Mo¢ g dung HDBank da dugc cai dat

Tai chinh

Ping nhap tng dung HDBank trén dién thoai bang Vi 68 e
tai khoan Mobile Banking = HDBank CO+

Dbang nhap

Quén mat khau? | Bang ky

B HDBank OTP

Patvé Dat phong
xem phim khach san

Diéu khodn & Piéu kién | Huéng dan sir dung

© 2019 HDBank
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Truy cép vao tinh nang “Pinh danh khéach hang” tai
menu tinh nang bén trai ctia img dung

< TestFlight ull LTE 09:38 @ @ 85%mm)

0321654987
Pang nhap gén nhét lic 01/04/2020
09:36

o= Taikhoan

Téng cé
©, Chuyén khoan - a————
@® Taikhoa
Thanh toan e vn s
[ Naptién BT @ Taikhoa
Sk ek 4
Bl Thanh toan hoa don
Tai khoa
“ Thanh toan vé may bay PR
Topup dai ly VietJetAir
SR ®
Tién ich P
® Lixicuatéi Tai khoan
 QRnhanlixi
% Datvé may b —
4t vé may bay =
= Taoma QR thong tin ca nhan Thé
B Théng tin ng dung
Tai khoan
ES Binh danh khach hang 9
CK trong HD

- Chon cho phép tmg dung truy cap camera dé chup
anh xac thuc.

- Poc huéng dan chup anh CMT/Thé cén cudc.
Chon “T61 da hiéu”

<« TestFlight il LTE

®

Hudng dan
Chup anh CMT/ Thé céan cudc

“HDBank"” Would Like to

Access the Camera
Ung dung can truy cap Camera dé
quét ma QR

Don't Allow

Khong chup Khong chup Khong chup
qua mo& mat géc loa séng

TOI DA HIEU
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- Chup anh mat trudc chimg minh nhan dan hoac cén
cudc cong dan.

- Chon nut chup anh.

Luu ¥: Vui long dit gidy to nam vira khung hinh chi
nhat, chup du 4nh sang va ro nét.

- Chup anh mat sau chirng minh nhan dan hoac can
cudc cong dan.

- Chon nut chup anh.

Luu ¥: Vui long dit gidy to nam vira khung hinh chi
nhat, chup du 4nh sang va ro nét.

Mat trudc
Chirng minh thu / Thé can cudc

" S T
> CONGNOAXANOIC)"INGMAVIHNAM
Doclp- T philc |

GIAY cmnm MINK NHAN DAN
s ™

MAT TRUGC

. Xin vui long
dét gidy t&' nam vira khung hinh chir nhat, chup du
anh sang va ro nét

Mat sau
Chirng minh thu / Thé can cuéc

MAT SAU

) . Xin vui long
dat gidy t& nam vira khung hinh chir nhat, chup da
anh sang va ro nét
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Chup anh khuon mit ctia chu gidy to (Khach hang
xac thuc).

Chon ntt chup anh.

Luu ¥: Vui long dé khuon mit vira khung hinh, chup
da sang va 10 nét.

Xac thyc

khudn mat

chyp du sang va 0 nit

Hoan thanh chup anh.

-0 man hinh nay, Khach hang c6 thé chon “Chup
lai” dé thuc hién lai thao tac chup anh.

- Trong truong hop, anh chup chan dung khong trung
khép véi anh chirng minh nhan dan/ thé cén cude,
viée x4c thue s& bi tir chdi va thong bao 16i cho
Khéch hang.
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Kiém tra va diéu chinh thong tin ca nhan dinh danh.
Thong tin duoc dién tu dong dua trén thong tin trén
hinh anh d3 dwoc chup. Khach hang c6 thé diéu
chinh céc truong thong tin sau:

- Ho va Tén: Nhap ky tu chit khong dau

- Ngay thang nam sinh: chon trén lich

- Pia chi

- S6 dién thoai

- Email

- S6 chimg minh nhan dan khong thé diéu chinh

Sau khi kiém tra cac thong tin chinh x4c, chon “Tiép
t':lc”

& Théng tin ca nhan

=& Théng tin khach hang
NGUYEN VAN A
01/01/1991
Nauven Thai Binh. Ouan 1. Ho Chi Minh
09876543000
123456789

email@email.com

Tiép tuc

® 9 = (@

Trang chu Chuyén khoan Thanh toan HD  Nap tién BT

Thong bao két qua xac thuc: “Quy khach di xac thuc
thanh cong”. Thong tin xéc thuc s€ dugc cap nhat
trén hé thong.

Chon “Péng” dé quay lai trang chii

Théng bao

©

Quy khach da xac thure thanh cong

DONG
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PHU LUC HUONG DAN CAP NHAT THONG TIN CHI TIET

Thao tac Anh mé phéng
Truy cap vao duong link : o
https://hdbankhome.com.vn/Pages/TrangChu.aspx | 59"
- CBNV dang nhap bang tai khoan va mat khau https:/fiportal hdbank.com.un
vao Mis
Username |
Password

Nhéan vao biéu twong Power HDBank Home

Power HDOBank Home

Vao muyc “Théng tin nhan vién” dé kiém tra thong @
tin P+ WER HDBank Hme

KPI & Bang danh gia
. KPI & Evaluation

Lich
Calendar

Théng tin nhan vién
Employee information

~ Capnhatthéngtin ca nhan
* Update employes information
Tai chinh

Finance

o

Yéu cau diéu chinh
Update employee information

(¢

Céng viéc
Tasks

Danh ba
Qs Contact list
Tin tire
él News

Biéu mau & Ding ky
N Forms- Registration

X&p loai & Nhan xét
it Rate & Comments
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CBNV muén diéu chinh thong tin vao muc “Cap @
nhat th@ng tin ca nhan” P:-WER HDBank H me

A A 5 Ie A . \ s A - I3 KPI & B2 danh gia
=>» Nhép day du céac thong tin con thiéu hodc cd KPI & Evelvetion
thay déi o
Calendar

Théng tin nhan vién
M Employee information

Cap nhat théng tin ca nhan
Update employee information
Tai chinh

9 Finance

¥&u céu didu chinh
Update employee information

0

Cong viéc
Tasks

Danh ba
Contact list
Tin tire
News

m P

Bigéu miu & Bang ky
Forms - Registration

V4

e XEP loai & Nhan xét
B Rate & Comments

Nhin vao nat Giri dé cap nhat thong tin

Luru y: CBNV kiém tra lai thong tin trudc khi nhén
nit Gui

Can bo Quan ly nhan sy phé duyét thong tin

Sau khi thong tin duge phé duyét, CBNV vao muc | Eﬂ
“Thong tin nhan vién” dé kiém tra P+ WER HDBank H me

KPI & Bang danh gia
KFPI & Evaiuation

Lich
Calendar

Théng tin nhan vién
Employee information

Céap nhat thdng tin ca nhan

~h

'  Update employee information
Tai chinh

9 Finance

. Y8u cau didu chinh

Update employee information

. Céng viéc

Tasks
Danh ba

Qﬁ Contact iist

Tin tore
é' News

Biéu mau & Bang ky
NV Forms- Registration

ema  XEP loa@i & Nhan xét
Rate & Comments




